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JUNIOR LEAGUE OF TOPEKA

Women building better communities




COMMUNITY PROJECT PROPOSAL APPLICATION

	AGENCY INFORMATION


	                                                                                                Date: ___________

	Agency/Organization Requesting Funds:



	Street Address:



	Mailing Address(if different):



	Phone:  (     )       -       
	Fax:  (     )       -       

	Email:
	Website:

	Executive Director/President:



	Contact Person regarding this project:



	Phone of Contact Person: (   )       -       

	Number of years this organization has been in operation:



	Does the Junior League of Topeka currently have any volunteers and/or Board Members with your agency/organization?  Please list:                                                                                                           

                                                                                                                                                      

	Mission/Purpose of agency:                                                                                                

                                                                                                                                                      


	PROJECT INFORMATION

	
	

	Project name:



	Number of volunteers needed for project:

	Amount of Request:

	Type of assistance you are requesting:

(  Full Project                             (  Done In A Day                                (  Endowment 
(includes money and volunteers)                  (includes money and one day of volunteers)          (money only) 
(Please see www.jltopeka.org for full descriptions of assistance types)


	ORGANIZATION INFORMATION AND PROPOSAL DETAILS

	1.  
	Please provide a brief background of your organization and your mission statement:



	2.
	Please provide a brief overview description of the project you are requesting.  

(Please note that requests for general fund raising, salaries or capital campaigns are not eligible for consideration):



	3.
	Describe the community need you believe this project will fulfill:



	4.
	What goals do you expect to accomplish through this project?



	5.
	How will the achievement of these goals be measured?



	6.
	What is the base or demographic of your client population?  



	7.  
	What number of clients do you expect to serve through this project?




	8.
	Describe the volunteer component of this project.  Additionally, please list all volunteer placement opportunities with the agency by job title.  What kind of volunteer training would be required to prepare Junior League members to support your project? (attach a separate sheet if necessary)



	9.
	What is the total project cost?  What is the amount requested from the Junior League of Topeka?  (Please attach an itemized budget)



	10.
	When would the project be implemented (“time frame”)?  Will it be completed in one year, two years, five years, etc.?  



	11.
	What are your plans for continuation of the project?  (Please describe your plans to sustain the project after potential Junior League of Topeka support)


	12.
	Which member of your organization is designated to oversee this particular project?



	13.
	What funding is already secured for the particular project, if any?



	14.
	What other funding sources have you applied to for this project, if any?




Submitted By:

Executive Director/President (Print)


Executive Director (Signature)
Date:  






Thank you for completing the Junior League of Topeka, Inc. Community Project Proposal Application. If you have further questions or need clarification on any of the information included in this packet please forward to email@jltopeka.org. 
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